
Middle School Transportation 
 

Student Arrival 

Students are permitted to enter the building at 8:45 a.m. each morning.  All students using district 

transportation will be dropped off on North Street and will then be directed by staff to enter the Middle 

School through entrances A-D.  These entrances/exits will be marked above each door and will assist us 

with both arrival and dismissal procedures.   Parents dropping off their children to the Middle School 

should do so at the entrance/exit (A) to the building on New Castle Street (located between the two 

buildings at the courtyard).  In the instance that we have walkers, these students should enter the 

building through entrances A (New Castle Street) or B (North Street).  Once students enter the building, 

all will be expected to pass through our metal detectors before they report to their homerooms. Staff, 

security, crossing guards and administration will be actively monitoring these areas to ensure student 

safety and offer assistance when needed. 

Student Dismissal 

The following is a brief outline of the procedures that will be used to dismiss students that will be 

utilizing district transportation, being picked up by a parent or guardian and those students that may be 

walkers.  Our goal is to provide safe, effective and efficient dismissal procedures to all students in the 

Middle School. Each child in the Middle School has been provided district transportation.  Its use is 

recommended before and after school to maintain student safety throughout drop-off and pick-up 

procedures.   

During the first couple weeks of school, we will be beginning our dismissal procedure earlier than 

normal to ensure that all students understand dismissal procedures and have a sufficient amount of 

time to get to their designated locations.   

Busing  

Dismissal for students using district transportation will begin at 3:30 p.m.  We will be dismissing 

students with an announcement made from the office designating the exit that they are to use for 

loading their bus.  “Example, Students riding buses 1,2,3,4 should use the center stairs in the main 

building and meet bus monitors on the first floor, you will be loading your bus through exit D”.  During 

each announcement, we will be naming the buses by number that are dismissed and to be loaded at a 

specific location.  All students on the second and third floor that are dismissed for buses will be required 

to use the stairwells in the center of the main building and meet their bus monitor on the first floor.  

This is being done to ensure the proper amount of staff supervision is in place.  Each monitor assigned a 

set of buses will have a student transportation roster in the instance that students forget their number 

or become confused.  We will also be working to develop a firm lineup of buses throughout the first few 

days of school in order to create familiarity of procedures for students and ease in locating their buses.  

Once all students have been successfully loaded on their designated bus, the buses will be released with 

a radio call indicating that all students have been loaded.  

 

 

 



 

Parent Pick-ups 

Dismissal for students being picked up by a parent or guardian will be at 3:25 p.m. with an 

announcement made from the main office.  In order to promote student safety, parents will not be 

permitted to park in designated pick up locations until 3:15 p.m.  Due to the fact that all students have 

been assigned district transportation, we require that a note for parent pick-up be provided to your 

child’s homeroom teacher.  This is critical for staff to ensure that proper students are being dismissed to 

appropriate locations.  Arrangements for changes in student transportation will need to be made before 

2:00 p.m. each day.  This is to provide office and attendance staff enough time to communicate the 

change with classroom teachers.   We recognize there will be families who choose to pick up their child 

on a consistent basis.  If this is the case, please provide a note to your child’s homeroom teacher on the 

first day of school stating such; thus, a note would not be required each day.  Communication is of 

upmost importance.   

Parent pick up will take place on New Castle Street, exit (A).  An announcement will be made from the 

main office to students being picked up by a parent or guardian and will also be reminded of the exit to 

use for this dismissal.  All students on the second and third floor that are dismissed for parent pick up 

will be required to use the stairwells in the center of the main building and meet a staff member on the 

first floor.  This is being done to ensure the proper amount of staff supervision is in place.  Parents will 

be permitted to park in the fenced in area to the right of New Castle Street (basketball court).  A map of 

the parking lot will be provided with a designated flow of traffic pattern and parking requirements.  

Additional parking for pickups will be along New Castle Street, once the parent parking area is full.  

Students will exit the building using exit (A) and will be escorted by a crossing guard to cross New Castle 

Street and load vehicles.  No student will be permitted to cross the street while cars are staging in the 

parking lot or on New Castle Street.  Cars will be released from the parking area once all students 

approved for parent pickups have been dismissed from the building.  This area will be supervised by 

staff, security and administration.  We ask for your patience and consideration during this dismissal to 

assist district staff in maintaining student safety.   

Walkers 

Walker dismissal will be at 3:30 p.m. through exit (B) with an announcement from the main office.  Due 

to the fact that all students have been assigned district transportation, we require that a note for each 

day a student is walking home, a note be provided to your child’s homeroom teacher.  This is critical for 

staff to ensure that proper students are being dismissed to appropriate locations.  Arrangements for 

changes in student transportation will need to be made before 2:00 p.m. each day.  This is to provide 

office and attendance staff enough time to communicate the change with classroom teachers.   We 

recognize there will be families who choose to have their child walk home on a consistent basis.  If this is 

the case, please provide a note to your child’s homeroom teacher on the first day of school stating such; 

thus, a note would not be required each day.  Communication is of upmost importance.     

Students approved to walk home will not be permitted to linger around the building and will exit upon 

dismissal from the office.  All students on the second and third floor that are dismissed as walkers will be 

required to use the stairwells in the center of the main building and meet a staff member on the first 

floor.  This is being done to ensure the proper amount of staff supervision is in place.  In order to ensure 

student safety, we ask that the dismissal option of walking be limited in use and ask that families take 

advantage of the district transportation provided to all students.   


